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Contacts

Dean of Students Affairs 95281
Associate Dean of Students Affairs 95466
(Associate Dean of Students Affairs (female 85-51204
Students Activities 95299 - 95266
Student Fund 95466
Deanship of Admissions and Registration 95091
Admission Office 95102
(College of Science and Health Professions (male 95501
(College of Science and Health Professions (female 85-47203
(College of Medicine (male 95201
(College of Medicine (female 85-51112
College of Nursing 85-51110
(College of Pharmacy (male 95017
(College of Pharmacy (female 85-51008
(College of Dentistry (male 95702
(College of Dentistry (female 95797
(College of Applied Medical Sciences (male 95183
(College of Applied Medical Sciences (female 95185
College of Public Health and Health Informatics 95441
Graduation Unit 92631
Sport Venues 91461
Emergency Services 66
Fire Department 88
Security Services Management 111
Communication 12345
Information Technology 91234
Maintenance 92211
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Appendix (B): Example for calculating Grade Point Average
and the Cumulative Grade Point Average.

First Semester:

Course Credit hours Student Grade Grade code Grade weight Points
301 2 85 +B 4.50 9.00
324 3 70 C 3.00 9.00
235 3 92 A 4.75 14.25
312 4 80 B 4.00 16.00

Total 12 48.25

total points (48.25)
First semester grade point average = 4.02
Total Credit Hours (12)

Second Semester:

Credit hours Student Grade Grade code Grade weight
104 2 96 +A 5.00 10
327 3 83 B 4.00 12
314 4 71 C 3.00 12
326 3 81 B 4.00 12
Total 12 46

total points (46)
Second Semester grade point average = 3.83
Total Credit Hours (12)

total points 48.25 + 46
CGPA= 3.93
Total Credit Hours 12+ 12
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Appendix (A): Academic Records and Grade Codes

Academic Record:

A statement showing a student’s academic progress that includes all the courses
they study in each semester with their codes, numbers, credit hours, the obtained
grades, the values and the codes of those grades. The record also shows the Grade
Point Average and the Cumulative Grade Point Average and statement of the general
grade in addition to the courses the transferred student has been exempted from.

Grade Codes

Meaning in English ~ Meaning in Arabic  Points Degree border Code in English  Code in Arabic
Exemplary 225 pa jlies 5.00 95-100 A+ +
Excellent Hlies 4.75 | 90 less than 95 A i
Merit 2 a0 s i 4.50 | 85 less than90 B+ +o
Very Good s s 4.00 |80 less than 85 B o
Above Average 245 38 i 3.50 |75 less than 80 C+ +z
Good A 3.00 |70 less than 75 C z
High Pass 245 50 J9-Ge 2.50 |65 lessthan 70 D+ +3
Pass J9ia 2.00 |60 less than 65 D 3
Fail el 1.00 less than 60 F 2
In progress eue S N IP A
Incomplete JaiSa pil S IC J
Denial po e 1.00 | - DN z
No grade Pass A>3 Ggapald - 60 and more NP .5
No grade Fail Ay (593 cewly = Less than 60 NF VY
Withdrawn oy Conute = | W ¢
Credit transfer Jalae [ -eem | e T 2
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Fifteenth: General Provisions

Article Fifty One:

These regulations supersede the preceding rules and regulations established for
study and examination at the undergraduate level.

Article Fifty Two:

a. The deanship of admission and registration is in charge of the preparation
of the procedural regulations set in this document to be applied by
the deanship. These regulations shall be introduced to the permanent
committee of regulations, policies and executive bylaws.

b. The colleges are in charge of preparing the executive regulations related to
them of any of the articles set in this document that do not contradict the
decisions made by the permanent committee of executive bylaws. In the
event of contradiction, the committee adjudicates.

c. The president of the university issues a circulation of all the delegations set
in this document.

Article Fifty Three:

The university committee reserves the right to interpret these regulations.
Appendices
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c. Any student from KSAU-HS who wishes to study as a visiting student at
a different university

- Should have studied in a college at KSAU-HS for at least two years.

- Should obtain a prior approval from the associate dean of the academic
affairs or a delegate based on the chairman of the department’s
recommendation to study as a visiting student. The student must
also indicate the courses they wish to study or their equivalent in their
degree program.

- Should obtain the approval of the dean of the college they wish to
study at as a visiting student.

- After the approval of the college committee, the visiting student is
allowed to study up to two semesters if it does not contradict the
degree program.

- All courses the student wishes to study will be registered by the college
in accordance with the course registration regulations.

Should provide the chairman of the department with their results within ten working
days from the beginning of the first semester after the semester the student was
studying as a visiting student. Otherwise, the student will be considered interrupted
except for the summer semester. The student will be dealt with in accordance with
article (15) in this document
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- The course for which the student wishes to register must be equivalent
in its content and credit hours to the graduation requisites.

The maximum number of semesters the student is allowed to spend as a visiting
student is two semesters.

b. Any student who wishes to study at KSAU-HS as a visiting student

- Should have an academic record with a (GPA) of at least two years at
his home university.

- Should be of good conduct and behavior.

- Should obtain a prior approval from his home university to study as a
visiting student at KSAU-HS indicating the college and courses he will
study.

- Should obtain the approval of the dean of the college in which he
wishes to study as a visiting student.

- The maximum number of semesters the student is allowed to spend as
a visiting student is one semester.

- The visiting student is not entitled to benefit from the university
accommodation nor is entitled to stipend from KSAU-HS.

- All the courses the student wishes to study will be recorded by the
college in accordance with course registration regulations
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of the department council to which the student wishes to be transferred. The form
of transfer shall be sent to the college committee for authentication.

Article Forty Nine:

The academic record of the student transferred from one major to another includes
all the courses they have studied along the semester and cumulative GPA obtained
throughout their study at the university.

Fourteen: visiting students

Article Fifty:

The visiting student is a student who studies some courses at another university or
one branch of the university to which they belong without transferring. Equivalency
for such courses shall be granted according to the following regulations.

a. The student who belongs to one of KSAU-HS branches may study one
or more courses in another branch of the university as a visiting student
under the following regulations.

- The student must have studied at the college at least for two semesters.

- The student must obtain a prior approval from the associate dean
of academic affairs or a delegate to accept him as a visiting student
indicating the courses the student wishes to study. An official letter to
the other branch shall be sent along with a notification of the deanship
of admission and registration.
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Article Forty Five:
See article 42.

Transferfrom one college to another withinthe same university

Article Forty Six:

a. The student may transfer from one college to another within the same
university after the approval of the College Council and the College
Council the student wishes to be transferred to. The dean of the college,
to which the student belongs, will submit the recommendation of the two
committees to the university council or a deputy.

b. If transfer is approved, form of transfer shall be sent to the deanship of
admission and registration to change the student’s record.

Article Forty Seven:

The academic record of the student transferred from one college to another includes
all the courses they have studied along the semester and cumulative GPA obtained
throughout their study at the university.

Transfer from one major to another within the same college.

Article Forty Eight:

The student may be transferred from one major to another within the same college
with the approval of the department council of the relevant college and the approval
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Article Forty:

Following the recommendation of the department council, the College Committee
determines the duration of the final written examinations which , in any case, should
not be less than one hour nor exceed three hours.

Article Forty One:

Consistent with the provisions set forth in articles (31-40) of this document, the
College Council sets regulations that govern the final exam procedures.

Thirteenth: Transfer

Transfer from one university to another

Article Forty two:

The transfer of the student from outside the university may be accepted under the
regulations set by the University Committee.

Article Forty Three:
See article 42

Article Forty Four:
See article 42
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c. The chairman of the department or a delegate will request
from the course instructor an evaluation statement within
five  working days after the appeal submission  date.
If the correction of the final exam answer paper is accurate, the instructor
informs the student with his feedback according to the model answer of
the exam.

d. If the student approves the accuracy of exam correction, they sign on their
appeal. The chairman of the department or a delegate will also sign to file
the appeal.

e. Ifthe student disapproves the accuracy of the exam correction, the appeal
will be submitted to the associate dean of academic affairs or a delegate
to form a committee composed of two faculty members to re-correct the
exam answer paper. After that, the committee submits a report to the
dean of the college. The student will be notified with the decision.

f. If the chairman of the department is the instructor of the course, the
associate dean of academic affairs or a delegate applies the aforementioned
procedures.

The assessment unit or its equivalent in the college maintains a special archive for
students appeals for exams re-correction.
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Article Thirty Six:

The student shall not be tested for more than two subjects in one day. However, the
College Committee is authorized to make an exception.

Article Thirty Seven:

The student will not be allowed to enter the exam room after the first 30 minutes of
the exam, and is not allowed to leave the room during the first 30 minutes.

Article Thirty Eight:

Cheating or attempting to cheat, or violating instructions and examination regulations
shall render the offender subject to punishment in accordance with the student
disciplinary rules.

Article Thirty Nine:

Regulations of re-correcting final exam papers

a. The student has the right to submit an official appeal to the chairman of the
department for re-correction of exam answer papers within ten working
days after the final exam grades are announced. The student receives a
notice indicating the date of appeal submission.

b. The student should not have previously made five requests of re-correction
of final exam answer papers in courses they have already studied and
decision of filing or rejection has been made to those courses grades.
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Article Thirty Three:

The course instructor is responsible for forming the questions of the exam. However,
when necessary; the College Committee may assign this job to whomever the
chairman of the department suggests.

Article Thirty Four:

a- The course instructor is responsible for correcting the final exam papers.

b- The chairman of the department, or whomever he delegates, may
assign a specialist or more to assist the course instructor in correcting
the papers, if necessary.

c- Incases of necessity, the College Committee may assign the correction
of papers to someone specialized in that particular subject.

Article Thirty Five:

a- The course instructor, or whomever he delegates, is responsible for
documenting the exam scores of the students in an automated list.
Then, the chairman of the department or a delegate and the dean of
the college or his delegate shall sign and authorize it.

b- The exam scores are uploaded to the Student Information System (SIS)
within three working days from the date the exam is conducted.

c- The course instructor, or whoever he delegates, is responsible for the
final editing procedures of the scores before uploading them to the
Student Information System (SIS).
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(5.00) out of (5.00) upon graduation. Second Class Honors is awarded to the
student who obtains between (4.25) and (4.75) out of (5.00) upon graduation.

The following conditions are required for obtaining the First or Second Class
Honors:

A. The student should not have failed in any course during their studies
at the college or any other university.

B. The student should have completed the requirements of graduation
within a period not more than the average between the maximum
and the minimum period for staying in their college.

C. The student should have studied at least 60% of graduation
requirements at the college from which they will obtain the degree.

Twelve: Final Examination Procedure

Article Thirty One:

A- The College Committee may establish an Assessment Unit and an
Assessment Committee to coordinate with the departments or their
delegates when organizing the final examinations.

Article Thirty Two:

The College Committee is allowed to implement confidentiality in the procedures of
final exams.
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Article Twenty Eight:

The grade the student obtains in a course is as follows:

Percentage Grade Grade Code Grade out of (5)
95-100 Exemplary A+ 5.00
90 to less than 95 Excellent A 4,75
85 to less than 90 Merit B+ 4.50
80 to less than 85 Very Good B 4.00
75 to less than 80 Above Average C+ 3.50
70 to less than 75 Good C 3.00
65 to less than 70 High Pass D+ 2.50
60 to less than 65 Pass D 2.00
Less than 60 Fall F 1.00

Article Twenty Nine:

The general grade for the GPA when the student graduates will be as follows:

1. (Excellent) if the GPA is not less than 4.50 out of 5.00,

2. (Very Good) if the GPA is from 3.75-to less than 4.50 out of 5.00
3. (Good) if the CGPA is from 2.75 to less than 3.75 out of 5.

4. (Pass) if the CGPA is from 2.00 to less than 2.75 out of 5.00

Article Thirty:

First Class Honors is awarded to the student who obtains a GPA of (4.75) to
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B- If a semester lapses without the student changing the (IC) status in
their academic record, it will be substituted with (F) and counted in their
GPA and (CGPA).

Article Twenty Six:

Courses involving seminars, research, fieldwork, or courses of a practical
nature may be excluded from some or all the provisions of Articles 22, 23 and
24 by a decision from the College Committee, on the recommendation of the
department offering the course and the Curriculum Committee. The College
Committee determines the measurement of the student’s achievement in
such courses.

Article Twenty Seven:

If research courses require more than one semester, a grade in progress (IP)
shall be given. After completion of the course, the student will be given the
grade they obtain. If the course is not completed in the fixed time, the council
of the department offering the course may approve entering grade incomplete
(IC) in the student’s record.

The grade is replaced by failing (F) if the student doesn’t complete the course
at the fixed time set by their department and that is counted within the GPA.
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students within five working days from the date the exam is conducted.

F- The student has the right to object to their grade within five working
days from the date the exam is posted. The objection form is to be
submitted to the Chairman or Deputy to re-correct their answers. If and
only if they receive no response within five working days from the date
the objection is submitted, the student must resubmit their objection
form to the Dean.

Article Twenty Four:

The College Committee, on the recommendation of the specialized department
committee and the Curriculum Committee, can include in the final examination
of any course practical training, oral tests, research, or clinical sessions and
may also determine the specified scores of those exams in the final exam.

Article Twenty Five:

A- The Council of the department or a deputy assuming the teaching of
the course, on a recommendation of the coordinator, may allow the
student to complete the requirements of any course in the following
semester. The grade incomplete (IC) will be written on the student’s
academic record. Nothing will be included in the calculation of the
Grade Point Average or the Cumulative Grade Point Average except
the grade the student obtains after completing the requirements of the
course.
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included in the calculation of final grades.

B- The college conducts a progress test annually in the middle of the
second semester for each academic program is directed to all different
levels.

Article Twenty Three:

A- The course teacher or a delegate announces the date of the midterm
exams and the distribution of homework, quizzes, assignments, and
participation (HQAP) at the beginning of each semester as per the
course description (syllabus).

B- Grades for each are calculated according to some of the following :

e Oral, practical or clinical tests, research, and classroom activities. There must
be at least one written exam.
e Two written tests at least.
C- The college is obliged to announce midterm exam results within three
working days from the date the exam is conducted and the HQAP
scores before final exams.

D- The course coordinator or whomever the Dean delegates must
announce the midterm and final results through the Student Information
System (SIS).

E- The course coordinator according to the guidelines provided by the
College Committee is responsible for presenting the feedback to the
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to stop the student stipend.

E- The Deanship of Admission and Registration is responsible for sending
academic warnings to students and filing them in their record, provided
that the student receives counseling.

Ten: Distance Learning

Article Twenty one:

It is permissible for the University Council on the recommendation of the
academic departments, to provide study by distance learning in the college
and in specializations when the nature of study allows. The University Council
designates the principles and procedures governing this according to the
guidelines of the High Education Council.

Eleven: Examinations and Grades

Article Twenty Two:

A- The College Council determines, based on the recommendation of the
council of the department offering the course and the approval of the
Curriculum Committee, a grade for the semester’s works which should
not be less than (30%) of the final grade of the course provided that
the description of the course incorporates the distribution of marks,
examination dates, or any other academic activities which will be
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e The University Council or whomever it delegates on a recommendation of
College Committee may give the students who were dismissed because they
exceeded double the duration assigned for the program a chance that does
not exceed two semesters maximally to complete the courses left in a period
that does not exceed two semesters for them to graduate.

B- The regulations and bylaws which are applicable to the students in the
pre-vocational program , approved by the University Committee for

the unified admission for the high school graduates, states that the

student is dismissed in the following cases:

e The student is dismissed if they finish two academic years and do not
successfully complete the total credit hours required in the first academic year
in the pre-vocational program in two academic years (4 semesters).

e The student is dismissed if they obtain two consecutive academic warnings
because of their CGPA is less than 2.00 out of 5 in their first academic year in
the pre-professional program.

C- The Dean officially notifies the Deanship of Admission and Registration
regarding the final decision of dismissal within five working days from
the date of issue of the student’s dismissal in order to change the
student’s status in the Student Information System (SIS).

D- The Deanship of Admission and Registration notifies the Administrative
and Financial Affairs Director in the university within five working days
from the receiving date of the dismissal decision of the student in order

- 82 Student Handbook



Ninth: Dismissal from the University

Article Twenty:

A- The student shall be dismissed from the university in the following
cases:

e |f they have got maximally three consecutive probations because of their
decreasing CGPA to less than (2.0 out of 5), and the College Committee can
give a fourth opportunity to those who can raise their CGPA by studying the
available courses.

¢ |f the student did not complete the requirements of graduation at most
within half the period prescribed for graduation in addition to the period of
the program, the College Committee or whomever it delegates may give the
student an exceptional opportunity to complete the graduation requirements
within a period that should not exceed twice the allocated period for graduation,
provided that the student raises their CGPA to the average that entitles them
to graduate from their college when given the opportunity.

¢ The University Council or whomever it delegates on the recommendation of the
College Committee may, in exceptional cases, treat the cases of the students
to whom the provisions of the preceding two paragraphs apply, by giving them
an exceptional chance that does not exceed two semesters at most provided
that they raise their CGPA to the average that allows them to graduate from
their college when given this opportunity.
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student status in the Student Information System (SIS) and notify the
Administrative and Financial Affairs Director in the university to stop
their stipend within five working days from the date of issue of the
graduation certificate.

F- Each graduate will be granted a graduation certificate that includes
the following information: their full name in Arabic as per their National
|dentification Card, and in English according to their passport, their
nationality, civil record number, college, specialty or major, scientific
degree, GPA, University Identification Number (ID), semester and date
of graduation, and honor degree if applicable and the serial number
of the document. The certificate, is to be written in both Arabic and
English and signed and stamped by the Dean of the College, Dean of
Admission and Registration, and the university president. In the case
of a lost or damaged certificate, a stamp “lost or damaged” is to be
placed on each certificate issued with the same information as the
original.
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the courses but fail to meet the Cumulative Grade Point Average
requirement taking into consideration what is stated in Article Twenty.

B- The Deanship of Admission and Registration issues all transcripts
and papers and is to submit graduation documents to the University
Committee for review and approval in the first meeting after the end of
final exams and recording grades.

C- The last semester in the student record is considered the graduation
semester, and for those whose degree programs require passing
practical training, their names are to be submitted to the University
Committee for approval to grant them the scientific degree at the end
of semester in which they finish their practical training and all graduation
requirements.

D- The list of students whose degree programs require finishing training in
the internship  period is to be submitted to the University Committee
to request approval to grant them their scientific degree at the end
of the semester in which they complete the degree program and the
graduation requirements and their graduation certificate will be granted
after completing the required practice during the internship period.
The statement” the student passed the training during the internship
period’ is to be written on the student’s academic record, and for those
who did not finish training during the internship period the statement”
did not finish training during the internship” will appear on their record.

E- The Deanship of Admission and Registration has to change the
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Committee has the right to make exception to that according to the
guidelines issued by the Committee.

D- The student whose registration is closed may not be re-enrolled more
than once, and the University Committee, if necessary, and at the
recommendation of the student College Committee has the right to make
exception to that.

Article Eighteen:

A student who has been dismissed from the College for academic or disciplinary
reasons or from another university for the same disciplinary reasons will not
be re-registered. If it appears after re-registration that the student has been
previously dismissed for disciplinary reasons, their registration is considered
cancelled from the re-enrollment date.

Eight: Graduation

Article Nineteen:

A- The student graduates after successfully completing the graduation
requirements according to the degree program provided that their
Cumulative Grade Point Average is not less than the pass grade, (that
is not less than 2.0 out 5.0) for the Bachelor Degree. Based on the
recommendation of the specialized department council, the College
Committee may determines suitable courses for the student to study
in order to raise their cumulative Grade Point Average if they pass
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Administrative and Financial Affairs to stop the stipend of the deferred
student if their registration was cancelled.

Article Sixteen:

The student shall not be considered as leaving study for the semesters they
study as a visiting student in another university.

Seven: Re-enroliment

Article Seventeen:

The student whose registration has been cancelled may apply for re-enroliment
with their number and file before withdrawing from study according to the
following regulations:

A- Application for re-enrollment within four semesters from the date of
registration closing.

B- The College Council and other relevant authorities must approve the re-
enroliment of the student.

C- If four semesters or more, or two consecutive academic years in the
colleges that adopt the academic system or more, lapsed after a
student’s registration was cancelled , they can apply to the college as a
newcomer without reference to their previous academic record provided
that all declared admission requirements apply for them. The University
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H- The Deanship of Admission and Registration is to notify the Administrative
and Financial Affairs in the university to stop the stipend of the deferred
student within five working days.

I- The deferred student is registered automatically in the semester following
the deferral duration.

J- If and only if the request for deferral is rejected, the student may apply to
the Vice President of Educational Affairs.

K- Regarding both male and female students who are in their pre-professional
years, they are not allowed to postpone their study in their first academic
year on account of the regulations and bylaws for unified high school
graduates.

Article Fifteen:

A- If a regular student leaves study for one semester without deferral, their
registration in the college shall be cancelled. The College Committee or
whomever it delegates may cancel the registration of the student if they
left study for less than that period on the recommendation of the College
Committee.

B- The Dean or whoever he delegates is to officially notify the Deanship of
Admission and Registration within five working days regarding the change
of the student’s status in the Student Information System (SIS).

C- The Deanship of Admission and Registration is to notify both the
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B- The student may apply for deferral of study on these conditions:

* Semester system: Duration of deferral should not exceed two
consecutive semesters, or at most, three non-consecutive
semesters throughout their study in the college.

* Academic year system: Duration of deferral should not exceed one
academic year or two non-consecutive academic years.

C- Duration of deferral should not exceed two non-consecutive academic
years, or maximally, throughout their study in the college.

D- For extreme cases, with the recommendation of the College Committee
and a decision of the University Committee or whoever it delegates may
give an approval for deferral half the duration required for graduation for
regular enroliment.

E- The period of deferral shall not be counted as part of the required period
for completing the requirements of graduation.

F- Thestudentis not considered deferral unless they obtain official confirmation
from the Dean of the College, in the form of an official memo sent to the
student’s email from the Dean or whoever he delegates.

G- The Dean of the college or a delegate notifies the Deanship of Admission
and Registration within five working days from the date the student submits
the deferred form, so that the status of the student is changed in the
Student Information System (SIS).
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J. The Deanship of Admission and Registration informs the Financial and
Administrative Affairs in the university to stop the student’s stipend
within five working days.

Second: Withdrawal from a Course

A. The student may withdraw from one course or more in accordance
with standards set by the College Committee within eight weeks after
the start of the academic semester, or within four weeks after the start
of the summer semester, or half the period of the integrated academic
semester on condition that the student’s registered hours during the
academic semester is not less than the number stipulated in the
regulation.

B. Regarding female students, the decision of the approval is not
considered effective before she brings consent from her parent.

Six: Deferral and Interruption of Study

Article Fourteen:

A- The student may apply for deferral of study for the coming semester
to the Dean of the College before the end of the academic year or the
current semester, then deferral application is presented to the first College
Committee meeting. The period of deferral shall not be counted as part of
the required period for completing the requirements of graduation.
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C. A “Withdraw with Excuse” will be registered in the student’s record for
all the courses registered in this academic semester.

D. This semester will be counted as part of the time required to complete
the requirements of the graduation.

E. Regarding female students, the decision of the approval of the
application for withdrawal is not considered effective before she brings
her parent’s consent.

F. Withdrawal or deferral chances shall not exceed two consecutive or
three non-consecutive semesters. Regarding academic year system
students, withdrawal or deferral chances shall not exceed two non-
consecutive years during the period of enroliment.

G. The student’s registration is closed if the year in which he withdraws
immediately proceeds the following academic year. The College
Committee may consider some exceptional cases. Each case is
considered separately.

H. After the end of the excused period, the student is automatically
registered and they should attend; otherwise the student will be
considered interrupted from study.

|. The Dean of the College or whoever he delegates informs, within five
working days starting from the date of the student’s submission of the
application for withdrawal, the Deanship of Admission and Registration
to change the student’s status in the student information system.
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in very urgent cases could accept this excuse and give them the permission for a
substitute examination to be conducted within a period not exceeding the end of
the following semester. They shall be given the grade they obtain after sitting for the
substitute exam.

Article Thirteen:

First: Providing excuses for discontinuing enroliment during an academic
semester/academic year:

A. The student may withdraw from the semester without receiving a failing
grade if they provide an acceptable excuse according to the following:

* Academic semester system: the student submits the application
for withdrawal at least five weeks before the start of the final
examinations.

* Academic year system: the student submits the application
for withdrawal at least eight weeks before the start of the final
examinations.

* Integrated courses system: the student submits the application
for withdrawal before the start of the final examinations of the
first course in the academic year.

B. The application for withdrawal is submitted to the Dean of the College.
At its next scheduled meeting, the College Committee will be informed
of the application for withdrawal.
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B. The College Committee may specify the assigned percentage of
attendance of a course or part of it as more than (75%) based on the
recommendation of the curriculum committee of the college.

C. The course may be dropped in case the student’s absence reaches
or exceeds (50%) because of a compulsive excuse approved by the
College Committee or a delegate. In this case, the student will be given
a “Withdraw with Excuse” (W).

Article Ten

The College Council or whoever it delegates may, in exceptional cases, remove the
deprivation and allow the student to enter the examination, provided they will give
an acceptable excuse to the Committee. The University Council will determine the
percentage of attendance, provided it shall not be less than (50%) of the lectures
and classes for the course.

Article Eleven:

The grade calculated of the student who is absent from the final examination shall
be zero in the exam. Their grade in that course shall be counted according to the
scores of the course work they obtain.

Article Twelve:

If the student is not able to attend for the final examination in any course of the
semester, for an unavoidable reason, the College Council or whoever it delegates
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* The first academic year of the prevocational program is
compulsory and deferring or dropping is not permitted during it.

* If the student does not achieve a GPA of at least (3.00) out of
(5.00)/( Good average) after successfully finishing all the first
academic year courses of the prevocational program, they have
no right to apply for joining the College of Medicine, the College
of Dentistry or the College of Pharmacy.

* The unified stream students are distributed on the available
university colleges only after the end of the second academic
semester of each academic year.

* The student is transferred from one level to the next if they
successfully pass all the courses of that level.

Fifth: Attendance and Withdrawal

Article Nine:

A. The regular student must attend the lectures and the classes (practical
and clinical) assigned for each course during the academic semester.
They shall be deprived from taking the final examination if the percentage
of their attendance is less than (75%) of the total lectures and practical
and clinical classes for each course during the semester. The student
who is deprived, because of absence, is considered as a failure in the
course, and will be awarded the denial grade (DN).

- 70 Student Handbook



academically dismissed) before the start of each academic semester in
accordance with the student’s degree program, progressively starting
from the lower rankings of the degree program as permitted by the
enrollment status provided that there is no conflict with the student’s
schedule.

E. The student may discontinue studying a course after the approval of
the Assistant Dean of Academic Affairs or a delegate.

F. The student may add a study course to his or her perfect degree
program after the approval of the Assistant Dean of Academic Affairs
or a delegate.

G. In regard to the pre-vocational program of stream (1) students,
procedures of registration, dropping and adding are restricted by
the unified admission standards regulation of high school graduates,
approved by the University Committee according to the following
standards:

* All the approved credit hours for students in the first academic
semester of the prevocational program are counted within the
final GPA of the student.

* English language courses in the first academic semester of
the prevocational program are considered prerequisites for all
courses in the second academic semester.
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or one-level courses, they must re-study the courses they have
failed only in this level.

* |f the student fails (50%) or less of the study units, they must
study the courses they have failed along with additional courses
from next levels according to the following:

» Reqgistering in courses should be within the standards of
the degree program and schedules.

» There should be no conflict in their academic schedule.

» When it is impossible for the student to register the
academic load from the next level courses (because of
conflict, or not finishing the pre-requisite, or completing all
current level courses), they should complete their study
loads from the allowed next level courses. If it is impossible
to complete their study units afterwards, they should be
satisfied with the available study units even if their number
is less than the minimum.

» The Assistant Dean of Academic Affairs or a delegate may
give exception to this as less as possible.

C. Thenumber of levels from which courses can be registered is determined
by two successive study levels.

D. The student can be automatically registered (unless they are
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Fourth: Level System

Article Seven:

Study system dividing the academic year into:

A. Two full semesters and there could be a summer semester, the
period of which is half the duration of the basic semester. The
graduation requirements are divided into levels in accordance with
the degree program approved by the University Committee.

B. Severalintegrated courses during the academic year. The graduation
requirements are divided into levels in accordance with the degree
plan approved by the University Committee.

Article Eight:

When registering, dropping or adding, students are subject to the following rules:
A. The minimum academic load is twelve (12) credit hours during a
regular semester and the maximum academic load is (20) credit hours.
However, the Dean of the College should have the authority of approval

of the increase of the maximum academic load for a student, provided
that the total of credit hours does not exceed 22 hours, as required.

B. If the student fails one course or more, they must study the courses
according to the following standards:

* |If the student fails more than (50%) of the approved study units
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B. Stream (2): Differentiation between applicants who fulfill all requirements
is based on their GPAs in the bachelor’s degree, in addition to a personal
interview, and admission exams if any.

C. After the recommendation of the Assistant Dean of Academic Affairs,
the Dean of Admission and Registration sends the final lists of admitted
students to the university president to approve them.

D. The Dean of Admission and Registration sends the final lists of admitted
students to the Financial and Administrative Affairs to enter their data
into the automated systems of the university.

Third: Study System

Article Five:
Study system dividing the academic year into:

A. The student is graded in the study according to the degree program
approved by the University Committee.

B. Degree programs are designed equivalent to at least eight (8) academic
semesters for the university level.

Article Six:

The academic study in some colleges may be on basis of a full academic year, in
accordance with the degree programs approved by the College Committee. The
academic year is counted as two levels.
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certificate or its equivalent from inside or outside the kingdom of Saudi
Arabia according to the unified regulations list of Admission.

B. Stream (2): The student should be a holder of a Bachelor’s Degree in
one of the majors approved by the University Committee.

C. The student should be of good conduct and behavior.

D. The student should successfully pass any test or interview included by
the admission standards.

E. The student should be medically fit.

F. The student should provide written consent for study from his reference,
if they work in government or private sector.

G. The student should satisfy any other conditions the University Committee
determines,announcedduringapplication.

H. The student should not be dismissed from any other university for
disciplinary or educational reasons.

|. The student should not be a regular student in another university.

Article Four:

A. Stream (1): Differentiation between applicants who fuffill all requirements
is based on the grade the student obtained in the high school certificate
or its equivalent, measurement examinations, in addition to personal
interview, and admission exams if any.

Student Handbook 65 -



Second: Admission of Freshman Students

Article Two:

A. Based upon recommendation from departments and related bodies in
the university, the University Committee can determine the number of
students to be admitted in the following academic year.

B. The Assistant Dean of Academic Affairs recommends, before the end
of the first academic semester of each academic year, to the university
president the number of students that may be admitted in the following
academic year to be presented to the University Committee based on
a proposal by College Committees and related bodies in the university.

C. Based on the approval of the University Committee, the Assistant
Dean of Academic Affairs instructs the Deanship of Admission and
Registration on the proposed number of students in order to take formal
procedures with related bodies to facilitate the process of admission.

D. The Assistant Dean of Academic Affairs should inform the authorities
administration of the number of students expected to be admitted next
academic year.

Article Three:

n order to accept the student at the university must requires the following:

A. Stream (1): The student should have obtained a general high school
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e General Grade: Description of level of the student’'s academic achievement
during the period they study at the university.

e Academic load: Sum total of credit hours the student is allowed to register for
during one semester. Minimum and Maximum academic load is determined
according to the college bylaws.

e Stream (1): Study programs in which the high school certificate holders enrall,
and which grant the bachelor’s degree.

e Stream (2): Study programs in which the bachelor’s degree holders enroll, and
which gives another bachelor’s degree.

e Graduate: A student who has completed graduation requirements.

e Graduation Certificate: A document that is submitted to the student after
successfully completing his graduation requirements as well as the training
period (internship) if it is part of the graduation requirements according to
standards set by the College Committee.

e Student Information System: A computerized application for the management
of student information system.

e Course Teaching Faculty: A teaching faculty member, in charge of teaching and
coordinating a course. In case of courses taught by more than one teacher, a
course teacher is meant to be the teaching faculty member who coordinates
for the course.
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e Grade: Description of the percentage or an alphabetical code for the final score
a student achieves in each course.

¢ Incomplete Grade: A grade entered temporarily for each course a student is
unable to fulfill the requirement(s) for in the specified time. It is referred to in the
academic record with the initials (IC).

¢ |n progress Grade: A grade entered temporarily for each course which requires
more than one semester for completion. It is referred to in the academic record
with the initials (IP).

¢ Re-sit Assessment: An examination that is administered for failing students in
courses specified by the College Council or any authorized body so that the
student’s final grade registered in his academic record after passing the re-sit
exam shall be “Acceptable” or (D).

e Make-up Assessment: An examination that is administered for the student within
standards set by the College Council or the authorized body. This examination
is for the courses which are given an incomplete grade or (IC) for the student’s
not attending for the approved basic examination.

e Semester Grade Point Average (GPA): Sum total of the points the student
achieves divided by the total credit hours for all the courses studied in every
semester. Points are computed by multiplying the credit hours of a course by
the grades the student achieves for each studied course. (See Appendix B)

e Cumulative GPA: Sum total of the points the student achieves in all studied
courses since their enrolment in the college divided by the credit hours for all
those courses. (See Appendix B)
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development. It may happen that some courses might have prerequisite (s) or
Co- requisite (s).

e Block Book: it's a Subject within the approved degree program in some majors.
It is offers intensively and is not related to the beginning or end of the academic
semester. Each course has a number, code, name and detailed description of
its items, in terms of its content and level, from other courses. Each course has
a special file that a department keeps for the purposes of follow up, assessment
and development. It may happen that some courses might have prerequisite (s)
or co- requisite (s).

e Unit: A weekly lecture on theory, not less than (50) minutes, or a clinical class,
not less than (50) minutes, or a practical or field training, not less than (100)
minutes.

e Academic Warning: A notification made to the student because of their low
grade point average (GPA) from the minimum acceptable limit as described in
these bylaws

e Continuous Assessment: A score given to a student showing his achievements
during the semester from tests, researches, and other academic activities
related to the course.

¢ Final Assessment: A final examination administered once at the end of each
semester.

¢ Final Assessment Mark: The score that a student achieves in each course in
the final tests of the semester.

¢ Final Mark: The sum total of class work scores and final examination score for
each course. The score is computed out of one-hundred.
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Study & Examination Bylaws

First: Definitions

Article One

e Student: Every regular or enrolled male or female student in the university in the
different colleges and branches of the university.

e Academic Year: Two full semesters and one summer semester, if any

e Semester: A period of time not less than fifteen (15) weeks during which courses
are taught. The periods of registration and final examinations are not counted
within this period.

e Summer semester: A period of time not exceeding eight (8) weeks. The periods
of registration and final examinations are not counted within this period. Time
allotted to each course will be doubled.

e Study Level: It indicates the educational level according to the approved degree
program.

e Degree Program: A collection of compulsory, elective/free courses which
constitute, with the accumulation of its credit hours, the requirements a student
must successfully complete in order to graduate in a specified major.

e Course: A subject within the approved degree program of each major (program).
Each course has a number, code, name and detailed description of its items,
in terms of its content and level, from other courses. Each course has a special
file that a department keeps for the purposes of follow up, assessment and
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Article Thirty Six:

The Deanship of Student Affairs drafts the rules and regulations for this statute to be
presented to the University Standing Committees Bylaws, Policies and Procedures
for approval. Any resulting disagreement shall be resolved by the University council.
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Article Thirty One:

Disciplinary adjudications shall be instated in the offender’s student record.

Article Thirty Two:

The Deanship of Student Affairs shall notify the student and his/her guardians of the
offense and the final verdict within ten (10) working days of the verdict’s approval.

Article Thirty Three:

If the GDC or any of its subcommittees’ term ends before a new committee is
formed, then the existing committee will remain active until the new committee is
formed.

Article Thirty Four:

The University President reserves the right to act in the capacity of the GDC during
official academic breaks, in case of any student violation or misconduct.

Article Thirty Five:

This statute is enacted from the date of the University President’s approval and
in accordance with the recommendations of the Permanent Committee for
Executive and Procedural Policies and Regulations and thus nullifying all previous
inconsistencies.
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Article Twenty seven:

Adjudications are executed upon the University President’s approval. The student
reserves the right to appeal to the University President within one (1) month of being
informed of the penalty. The University President reserves the right to request a
reconsideration of the penalty.

Article Twenty eight:

Any student who is under investigation by the disciplinary committee is barred from
withdrawing from the University before the investigation, and all related procedures
are concluded. Hence, it is the committee’s responsibility to notify the Deanship
of Admission and Registration to halt any withdrawal or graduation process until a
verdict has been reached.

Article Twenty nine:

If a subcommittee’s investigation results in that the student’s violation or misconduct
were due to a medical or psychological condition diagnosed by any of the hospitals
of the Ministry of the National Guards, then the subcommittee will refer its report and
recommendations to the GDC who in turn will submit their recommendation to the
University President for a final decision.

Article Thirty:

Subcommittees may publicize a reached penalty without the mention of the offender’s
name, ID number, or affiliated college if deemed necessary and in the interest of the
public good, and only after the University President’s approval.
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Article Twenty three:

The GDC chairman is responsible for submitting each case report and related
documents to the University President for approval.

Article Twenty four:

Deans, department directors, faculty, and administration heads staff regulate
student conduct in compliance with the University rules and regulations and report
any misconduct in any of the colleges to the appointed subcommittee. However, if
the misconduct occurs at any of the University’s other facilities on-campus, then it
shall be reported to the GDC.

Article Twenty five:

If the misconduct involves a member of the GDC or its subcommittees, the party
involved in the misconduct shall be excluded from the committee investigation and
deliberation. Moreover, any committee member may request to be excluded in
cases of interest conflict. In both the aforementioned situations, the GDC chairman
reserves the right to appoint an appropriate replacement for the excluded committee
member.

Article Twenty six:

In the case of a committee member’s withdrawal from the GDC or any of its
subcommittees, a new member is appointed by the same procedures of forming a
committee, and terminated by the termination of the committee.

- 56 Student Handbook



internal and external authorities must be notified of this adjudication within ten (10)
working days of its issuance.

Article Twenty:

Any subcommittee of the GDC that adjudicates any of the abovementioned penalties
in article thirteen, shall report it to the GDC within five (5) working days of issuance
for execution or reconsideration.

Article Twenty one:

Penalties (5-14) stated in the fifth chapter, article thirteen of this bylaws cannot be
executed if two (2) years pass since the offense’s occurrence without investigation.

Sixth: Final Provisions

Article Twenty two:

The counseling division at the Deanship of Student Affairs and/or its equivalent on
the female campus is responsible for the procedures consigned to them by the
GDC chairman. This consignment includes viewing all the necessary documents,
maintaining a record, and following up penalty implementation. The division and/or
its equivalent will submit a report to the Dean of Student Affairs for further guidance,
or to be reviewed and revised by the GDC.
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committee members on the conditions that it would be efficient to the offender , and
the penalty is proportionate to the offense.

Article Sixteen:

Gradualness and proportionality are to be considered in GDC case deliberations

Article Seventeen:

A penalty cannot be adjudicated until the alleged student offender is summoned,
questioned and allowed to make a statement. This right is abdicated if the alleged
offender is absent for two consecutive hearing appointments without an acceptable
excuse, on the condition that the student has been notified of both hearings via the
student E-mail, a phone call to the contact number listed in his/her file, whereby the
student is responsible for changing his personal information on the University Web-
Portal. Once the notification process is completed, the penalty can be imposed in
the student’s absence.

Article Eighteen:

With the exception of expulsion, the penalty should not result in the termination
of the offender’s University enrolment. Furthermore, the GDC reserves the right to
exclude the suspension period from the offender’s University enrolment period.

Article Nineteen:

In the case of expulsion due to violations and/or misconduct, the offender is denied
exam entry and/or reenrollment in any colleges of the University. All concerned
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7. The suspension of the student’s stipends for a period not exceeding two (2)
months.

8. Barring the student from entering the examination hall of one or more courses
during one (1) semester.

9. A suspension for a period not exceeding two (2) semesters, in accordance with
to the Study and Examination Bylaws

10. Graduation deferment for one (1) semester.

11. A fine equaling the cost of property replacement to be paid in full before the
release of the offender’s educational record and graduation clearance.

12.In fraud or forgery cases, the offender may be permanently barred from
obtaining his/her certification.

13.In cases where a student is caught cheating on an exam, he/she may be denied
passing the exam’s course for that semester.

14. Dismissal

Article Fourteen:

If a student has committed more than one offense at a time, it is possible to impose
more than one penalty, taking into account the magnitude of the offense committed,
as well as the circumstances surrounding the offense and previous records where
applicable.

Article Fifteen:

The chairman of the GDC reserves the right to adjudicate aforementioned penalties
(1, 2, 3, 4, 5) of Article Thirteen, after summoning the student and without convening
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scientific centers websites or privacy breach of all university staff
including faculties, employees and students.

25-  Assaulting or failure to adhere to the ethics of medical profession
when dealing with the patients in an abusive manner to the reputation
of the university, training centers or hospitals.

Fifth: Disciplinary Actions

Article Thirteen:

The GDC reserves the right to carry out any of the disciplinary actions listed hereafter,
as deemed necessary:

1. A verbal warning with documentation of the warning instated in the student’s
record.

2. A written warning, with a written pledge signed by the offender vowing not to
repeat the offense again.

3. Mandatory community service to be performed by the student, or enrollment in
extracurricular programs not exceeding a period of one (1) month.

4. The confiscation of all devices used to commit the offense and to be returned
to the student only through a college’s administration or the University
administration.

5. The restrictions of student privileges.

6. A temporary bar (not exceeding two semesters) from University extracurricular
activities.
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16-  Misusingthe newtechnology means or photographing oncampus
or at the hospitals by any means that violates the privacy of others
or to abuse them or the university.

17-  Impersonating others in any university-related matters and giving
university documents for illegal purposes or to be a spokesman
for the university without getting the permission from the entitled
authority.

18- Forgery of any documents, diplomas or certificates or including
false information whether these documents are from the university
or not as long as it is university-related.

19-  Accessing university confidential information, distributing it and
guiding others to get it without getting permission.

20- Recklessdriving, drifting, parking violations or endangering others
by any means.

21-  Using or distributing any drugs or prescription drugs that altered
state.

22-  Crimesagainst honor that affect the future of the student especially
if they are criminal convictions.

23- Failure to adhere to the rules during investigation or violating the
honor and conduct values toward any of the disciplinary committee

24- lllegal access or hacking of the university, colleges, deanship or
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7- One student replacing the other in exams.

8- Breach of the regulations of lectures and other educational activities
or distracting faculties during their work.

9- Cheating or fraud in the reports, graduation projects, training or
scientific researches.

10- Breachoftherulesandpolicies ofthe security oncampus, hospitals
and training centers or creating chaos at these places to stop
lectures, exams, seminars, workshops or any other activities or
festivals held on campus or on its amenities.

11-Destroying, trying to damage or misusing any University building,
facility or property or displacing them without the approval of the
concerned authority.

12-  The possession or threat of using any firearms - even if they are
licensed- explosive substances or cold weapons.

13-  Extortion or verbal or physical assault on any staff, employees,
students, faculty, patients or anyone who accompanies the patients
on campus or at the hospital or its amenities.

14-  Smoking in any facility on campus, hospitals or training centers.

15- Possessionofmovies, DVDs, newspapers, magazinesorany other
materials that include contents which contradict with the Islamic
values, country’s constitution or university policies.
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and festivals or attending them. Collecting money and signatures
without getting the approvals from the entitled authorities at the
university administration and the concerned country sectors.

4- Not respecting the Islamic values and Saudi traditions as well as
the university rules concerning the dress code. Some instructions
in this regard include:

a. Male students must wear blue scrub and white lab coat at
laboratories and training centers.

b. Female students must wear blue scrub and white lab coat that
should be 3 cm below the knee. It should have the university
logo in the left side of the lab coat. Female students should also
comply with the Islamic values and Saudi traditions regarding
their dress as detailed in the code (KSAU-HS-APP_018)

c. In addition to the abovementioned instructions, when male and
female students go to the hospital, their dress code should match
the rules and regulations of the hospitals.

5- Refusing to attend classes and stopping practical and clinical
lessons or inciting to do so.

6- Failure to comply to the exam policies such as attending the exam
late, cheating, trying to or participating in cheating, trying to get
the exam questions unlawfully, causing chaos or noise during
exams or using the new technological means during exams without
permission.
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Recommendations are decided by the majority, and in deadlock cases, the
side voted for by the chairman is upheld.

6. The committee refers its recommendation to the college’s dean within five (5)
days of it issuance. The dean is required to either approve or request a revision
within five (5) working days from the date of receipt.

7. The GDC shall be supplied with a copy of the committee’s report and outcome
within five (5) working days from the report’s issuance date.

Fourth: Violations and Misconduct

Article Twelve:

A violation is any verbal or physical behavior that violates religion, country’s
constitution or university policies and rules which entitles an action from the
concerned disciplinary committee such as:

1- Any verbal or physical act that contradicts with honor and dignity or
modesty.

2- Violating the Islamic and social principles and values or the national
unity verbally or physically. Promoting for the organizations that
work against the country, political or regional ideas or promoting
them within the university.

3- Publishing or distributing brochures or organizing online seminars,
conferences and forums. Organizing and participating in activities
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for approval and appropriate action.

e. Subcommittees are responsible for the execution of the penalties related to
violation categories from 4 to 9 listed in the Violations and Misconduct Chapter of this
Bylaws, after the breaching student’s college dean’s deliberation and approval. The
GDC will be provided with a delineated report of the investigation and proceeding in
compliance with the following procedures:

1. If a student commits the violation of cheating in research, projects or reports,
the curriculum instructor related to the research and project delineates a report
of the incident and refers it to the college’s Associate Dean of Academic Affairs.

2. If a student cheats during an exam with undeniable physical evidence, the
invigilator substantiates the case, delineates a report supported by the material
evidence, and refers it to the college’s associate dean of academic affairs.
Meanwhile, the student will be allowed to complete the exam. The student’s
exam result will not be released until the investigation is concluded.

3. The accused student’s college disciplinary subcommittee commences its
investigation and documentation of the incident at the request of its chairman.
The subcommittee shall complete all procedures related to the violation within
twenty (20) working days from the initial report of the violation.

4. The disciplinary subcommittee determines a penalty from those listed in the
of Penalties Chapter of this bylaws and issues a written verdict signed by the
breaching student’s college dean.

5. The subcommittee shall hold its meetings with a minimum of two-thirds
of its members present including the chairman or the vice-chairman.
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b. A disciplinary subcommittee for postgraduate students is formed for two years
upon the Vice President of Higher Studies’ approval. Members are nominated by
each college dean in coordination with the chairman of the GDC. The Deanship of
Student Affairs is informed of the structures of these committees which are to be as

follows:
o An Associate Dean Chairman
o Four faculty members Members
o Director of Student Affairs Secretary General

c. Incolleges with a female division, the chairman of the disciplinary subcommittee
reserves the right to form a special committee headed by the female division’s
associate or assistant dean and the membership of the female division’s faculty to
study cases involving the female division’s students. These special female committees
shall send their reports and recommendations to the chairman of the disciplinary
subcommittee to take necessary action, provided that the coordinator of the special
female committee is the director of female student affairs or her representative.

d. Disciplinary subcommittees convene to investigate and address student violations
from within their colleges. The committee’s findings, deliberation, and recommended
penalty are to be delineated in a report to be approved by the college’s dean. The
recommended penalty is to be in accordance with the Penalties Chapter of this
statute with the exclusion of violation categories 4-9 listed in the Violations and
Misconduct Chapter of this bylaws which are to be exclusively determined by the
college’s disciplinary subcommittee. The approved report is then sent to the GDC
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Policies and Procedures to make any necessary amendments.
These amendments are passed upon the approval of the university
president.

) The GDC is concerned with the legal measures pertaining to the
violations committed by people from outside the university or in which
these outsiders are involved. These violations can be referred to
the concerned authorities by the university President when deemed
necessary and their employer can be informed of these violations.

Article Eleven — Disciplinary Sub-Committee

a. Disciplinary subcommittees are formed inside colleges for two years upon the
University Vice President for Educational Affairs’ approval. Members are nominated
by each college dean in coordination with the chairman of the GDC. The Deanship
of Student Affairs is informed of the structures of these committees which are to be
as follows:

o Male Associate Dean Chairman
o Female Associate or Assistant Dean from the female division
Vice Chairman

o Four faculty members - Two males from the male division and two
females from female division Members

o Director of Student Affairs Secretary General
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any case that has been referred to within ten business days starting
from the referral of the case. The committee has the right to question
relevant witnesses — whether colleagues, administrative staff or any
faculty- who make statements at disciplinary hearings.

f) The GDC announces the disciplinary decisions — if approved- made
by the Disciplinary Sub-Committee or reviews the alleged violations
and takes the appropriate procedures.

g) Safety and security department can refer the violations seized to
the Student Affairs Deanship.

h) The university president —or his representative- can form a
special committee for the cases that need confidentiality. When
the investigations are over, the director of the special committee
sends all the recommmendations and documents confidentially to the
university president to take the appropriate procedures.

) The party authorized to carry out the disciplinary action is the
party entrusted to implement these actions according to the
recommendations of the GDC.

j) Allthe sanctions taken should be mentioned in the sanctions chapter
in this Bylaws. The GDC has the right to lessen the sanctions as
appropriate.

k) The GDC shall send all the recommendations regarding the new
cases to the University Chairman of Standing Committees Bylaws,
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o Any consultant from the Legal Department of the university Member

o Counseling and Disciplinary Director at the Student Affairs Deanship
Committee Secretary

b) The committee Chairman calls the College Dean -or his
representative- at which the violated students study to hear the
findings of the college. If more than one student (from different
colleges) are accused with the same violation, only one of the
college dean- or associate dean- at which the violated students
study at is called. The committee chairman has the right to call any
person to discuss the alleged violation.

c) The GDC meetings are held upon a call from the chairman of the
committee. The attendance of two thirds of the committee members
is necessary to complete the quorum to hold the meeting. The
decisions of the committee are made upon the approval of the
majority of the attended members. When equal votes are made,
the decision made by the committee chairman and some of the
members is prevailed.

d) The GDC considers all the violations referred to it by the university
president, any of the vice deans, assistant vice deans, student
affairs dean, sub-conduct committees of any college or medical
services at the hospital and their counterparts.

e) The GDC starts its work upon a call from its chairman if there is
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university.
g) Smoking is prohibited in all university amenities.

h) Responding to any call from the conduct committee for a hearing
regarding any matter.

) Respecting the sanctions when violating the university rules and
regulations in accordance with this Conduct.

Third: Disciplinary Committees and their Specialties

Article Ten — General Disciplinary Committee (GDC)

a) Forming a GDC by a resolution from the University President for
two years based on the nomination of the Students Affairs Dean as

follows:
o Student Affairs Dean Chairman
o Admission and Registration Dean Member

o Any participating dean in the Student Affairs Deanship Member

o Two faculties from the male side (one is from Jeddah and the other one
from Alhasa) Members

o Two faculties from the female side (one is from Jeddah and the other
one from Alhasa) Members
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the university and hospital and their amenities.
c) Respecting all the rules governing the lectures.

d) Complying with the academic integrity when writing researches and
other academic duties.

e) Adhering to the rules and academic integrity governing exams.

f) Adhering to all the rules and instructions given by the invigilators in
exam venues and laboratories.

g) Respecting patients’ privacy and the confidentiality of their
information and adhering to the health professions ethics.

Article Nine — Students’ Non-Academic Duties

a) Adhering to the university and its facilities policies, rules and regulations
and resolutions.

b) Carrying the university Identification Card/ Badge when on campus
and in all the university facilities.

c) Students must not misuse or damage any of the university properties.
d) Students should organize and use all the university properties properly.
e) Students should wear the university uniform.

f) Showing respect and commitment to the public morals within the
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against any violation of which he has been accused as listed in
Article four of these Bylaws A student’s right to defend himself
will be waived if he fails without excuse to show up twice for an
investigation appointment of which he had already been informed.
The disciplinary decision in this case will be made in absentia.

k) A student can complain about a disciplinary action to be taken
against him as per the provisions of this Bylaw.

) A student’s file and its contents must be kept within the university
and must be handled with integrity. No file contents will be handed
except to the student, his parents or any government authority
whose regulations stipulate that. None of the file contents should
be exposed or published unless this is part of the disciplinary action
taken against the student.

m) Providing disabled students with accessible amenities and proper
services according to the rules and policies in this regard.

n) Student Affairs Deanship has to attend to the rights of the students
stipulated in this article and follow up their fulfillment.

Article Eight — Students’ Academic Duties

a) Attending classes regularly and fulfilling all the instructors’ academic
requirements.

b) Respecting faculty members, employees as well as all the staff at
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b) Issuing an Identification card to have access to all the services
provided by the university in accordance with the policies.

C) Students have the right to protection against improper disclosure of
their education records and personal information.

d) Participating in all campus activities according to the university rules
and regulations.

e) Students have the right to medical care in all university-related
hospitals and clinics.

f) Havingaccesstoallthe university services andfacilitiesinaccordance
withthe university rules andregulations.

g) Students have the right to get all the legal financial rewards and
stipend.

h) Students have the right to participate in workshops, domestic and
abroad programs and trips as well as the cultural activities, local
community services and voluntary works.

) Students have the right to file a complaint regarding any matter
against any faculty, department, college or any of the university units
in accordance with the rules and regulations specified in this Bylaws.
Students should be enabled to follow up with their complaints with
the concerned department in the university.

j) Enable the student to defend himself before any department
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k) Conducting all the exams unless there is a reason specified in the
rules and regulations in this matter.

)  Announcing the names of DN students five business days minimum
before the exams and giving the students the right to appeal for five
business days after that date of announcement.

m) The student can get feedback about the midterm exams which
assess his performance before the final exam.

n) The students have the right to request a second revision of their
exam after it has been submitted in accordance with Study and
Examination bylaws

0) Getting all the marks of the quizzes, midterms before the final exam
upon completion of grading.

p) Helping the students to get all their rights on campus by the
administrative and academic authorities in accordance with the
university rules and regulations.

q) All faculty and staff members have to respect the students and give
them all their academic and moral rights.

Article Seven — Students’ Non- Academic Rights

a) Students have the right to be treated fairly and with dignity and
creating a peaceful and safe learning environment. Protect students
from discrimination or threatening.
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and assessment methods.

e) Participating in the assessment of the provided education and using
the feedback to improve the education quality at the university.

f)  Creating a suitable environment for a better understanding and
achievement by providing all the available learning materials.

g) Havingaccesstothe schedules before the beginning of the academic
year and the registration procedures for the available courses.

h) Faculty members have to adhere to the time of the lectures and
exams and fulfill all the academic hours of the courses. If necessary,
faculty may change the time of the lectures or cancel them provided
that the students are familiar with that. Cancelled lectures as well
as the lectures in which the faculty was absent have to be delivered
again upon coordinating with the concerned department and
students.

i) Having the opportunity to discuss with the faculty all the student-
related questions and performance during the lecture or office hours
without penalizing the students.

j) Exam questions have to be in accordance with the course objectives
and are taken from the course syllabus or the topics that have been
raised during the lectures. The marks of the exams have to be
distributed logically to guarantee a fair assessment of the students’
skills.
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within the responsibilities of the country-affiliated authorities unless it has been
referred to the university. If there is a Criminal infraction, the GDC has to report all
the investigations relating to the incident to university president to take an action
with the government concerned authority that it deems necessary. The GDC can
postpone all the disciplinary procedures until the final judgment has been made.

Article Five:

Lack of knowledge of a University policy and regulation will not be accepted as
an excuse for failure to observe it. Student Affairs Deanship has to make it public
in the university website.

Second: Students Rights and Obligations
Article Six — Students’ Academic Rights

a) Getting the student handbook that provides information about the
university, its policies and facilities including the student right bylaws

b) Organizing an orientation program for the freshmen at the beginning
of the academic year.

c) Upon admission at any college, a student must be given a certified
study plan that indicates the number of credits, levels, courses and
the graduation requirements.

d) Each faculty has to clarify for the students in the first lecture the
course contents, objectives, topics and achievable skills, testing
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Article Two- Bylaw Goals
These bylaws aim at:

e Familiarizing the students with their rights and responsibilities that they have to
comply with during their studies.

¢ Creating a healthy environment that guarantees the quality of education and to
encourage extracurricular activities in accordance with the university regulations
and ethical standards.

e Controlling the students’ behavior within the university and hospital facilities
and their amenities.

e Guiding any offending students with the most recent educational methods.

e Assigning the responsible committee to study any behavioral misconduct of
the student.

e Enforcing the disciplinary actions for any violators of the University rules and
regulations

Article Three:

All undergraduate and post-graduate enrolled students as well as enrolled
students in other programs are obliged to adhere to these regulations without
violating the rules and regulations issued by the Ministry of Higher Education.

Article Four:

These regulations and rules applied to all the alleged infractions that occur on-
campus, its facilities and all its counterparts. Any off-campus infractions are
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Section Six: Bylaws

Students’ Rights and Responsibilities Bylaws

Article One: — Definitions

e University: king Saud Bin Abdulaziz University for Health Sciences in Riyadh
and its branches

e (College: any of the university colleges or Post-Graduate Deanship

e Student: any person (male or female) who is admitted to and enrolled in any
college of the university and its branches regardless of their educational level
and their counterparts at the Post-graduate programs

e (General Disciplinary Committee: (GDC) the committee formed by the university
president headed by the Dean of the Student Affairs to take action regarding
students’ violations and the penalties imposed on them in accordance to this
Bylaws

e Disciplinary Sub-Committee: the committee formed within the college by a
decision of the respective university vice president

e \Violations: any verbal or physical behavior that violates the religion, country
regulations or the university rules and regulations according to to this Bylaws

e [Exam: any assigned exam in the syllabus or the curriculum

e Disciplinary Actions: Any disciplinary decision made in accordance to this
Bylaws.
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response and communication which can enrich the tasks and duties of the unit
whose major objective is celebrating the graduate students and declaring their

success at various levels.

To contact: alumni_unit@ksau-hs.edu.sa
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multimedia sources (text, pictures, videos and paintings). Also the students can
communicate with each other through multiple communication tools such as the
email address and through blackboard where they can access their lectures and
courses materials. The system also offers a high quality services in Health Education,
Medical researches and Community Services. The system vision is centered on
global leadership in health education with excellence in scientific research and health
care.

Features:

¢ Providing the scientific material (curriculum) for students via the Internet.

e Providing multiple communication tools for the student to communicate with
faculty members and the other students.

¢ Providingtoolsto evaluate students and determine the levels of their achievement
andprogress.

e Easy browsing of the scientific content in different ways.

e To contact: edutech@ksau-hs.edu.sa

Graduate Unit:

The Graduate Unit at the university aims to activate the commmunication plan of the
graduates starting with the first batch to date, and enhance communication with
them to activate a number of activities prepared for them. And it seeks to broadcast
their graduates and their successes on a professional and academic level.

The unit began in 2016/2017 academic year, and it looks forward to the graduates’
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Section five: Support services and centers

The Well-Student Center:

It Includes: (anti-smoking clinic, the psychological clinic, facilitating health care
and treatment by the hospital, and communicate with the medical authorities in
and outside the university to verify the medical reports for the students or request
medical reports for them and notify their colleges in this regard). you could contact
them through their Email Address: com@ksau-hs.edu.sa

Sport Centre:

The university offers for the students and the employees of the universities a complete
sport center for all kind of athletic activities. For any kind of information, you could
contact them through their Email Address: sportcomplex@ksau-hs.edu.sa

Technical Educational Services:
1- SIS system:

The system offers a number of facilities that is accessible to the students and faculty,
one of the system facilities is the ability to access the weekly schedule, also the
students are able to check their grades and absentees through ISIS system.

2 - Blackboard System:

Blackboard system runs in a flexible way and offers a safe environment to the
teachers where they can upload their course materials and lectures through adding
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7. Enforcing the students’ affiliation and loyalty to their university and country.

8. Creating an effective t and attractive environment in terms of services and
functions available to students.

9. Developing the students’ awareness of the opportunities available at the
university.

4. Student Council Board

It is a board constituted of different faculties of the three universities (in Riyadh,
Jeddah, and Al Ahasa) which are all linked to the central management of the university.
Vision

Strengthening the student partnership with the university administration in both

academic and non-academic matters in order to create a distinguished environment
which enhances the student’s self-confidence and trust in the university.

Goals:

Enchasing communication with the university
Participation in decision-making
Providing an environment which stimulates learning.

>

Submission of proposals and solutions.
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Supportive Services

Support Services Unit aims to provide support for student activities. It provides the
students with all the needed details and information concerning these activities.
Moreover, this unit prepares appreciation certificates, shields and awards for the
distinguished participants. It also provides safe means of transportation for the
students and prepares reports on the students’ activities under the supervision of
The Deanship of Student Affairs.

3. Student Club

The Student Club at King Saud bin Abdulaziz University for Health Sciences designs
different activities for the students, so they can actively engage in various clubs on
campus. It aims at:

Goals:

1. Contributing to the introduction of the university through effective participation
in various social, cultural, and sport activities

2. Increasing the society’s members awareness of health education

3. Strengthening the communication between the students and the university
management

4. To raise the efficiency of health education through the introduction of some
developmental programs, such as Arshidnee.

5. Organizing student’s activities.

6. Managing, organizing and developing activities adopted by the Dean of Student
Affairs
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Social Activities

The students of the university design successful volunteering campaigns and social
activities under the supervision of Student Affairs Deanship at the University. These
activities help the students to achieve self-development in various aspects and
deepen the concept of social responsibility among the citizens away from personal
goals and interests. The social activities include visits, field trips, celebrating World
Health Days. Students also get involved in social life by participating in smoking and
drug awareness campaigns and blood donation campaigns.

Sports Activities

Sports activities at King Saud bin Abdulaziz University for Health Sciences intend
to increase awareness and interest in public health among students and citizens
by shedding the light on the importance of physical activities. These activities help
the students to get rid of stress while achieving their academic goals. Students
are encouraged to participate in the competitions of the Saudi Universities Sports
Federation (SUSF). In addition, students from different colleges take part in different
sports festivals and competitions.

External Participations

Students participate in national festivals, cultural gatherings, and conferences of the
Ministry of Education that take place in Saudi and foreign universities. It is a great
opportunity for the students to meet their colleagues from different universities to
exchange experiences and gain valuable information. This rich environment helps to
spot the outstanding students to support them.
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Student Fund:

The fund aims to provide services for regular students. it takes care of:

1. Giving relief payments and loans to regular students in accordance with the
approved regulations.

2. Supporting student activities programs and rewarding excellent and outstanding
students.

3. Creating beneficial service projects for the students like cafeterias, printing,
copying, and photography services. Moreover, it provides stationary and scientific
instruments.

2. Student Activities:

Students Affairs invest in our young students’ abilities and offer them the chance
to discover their abilities in order to improve them through working in a positive
environment that will benefit the students along with the community, it include as
follow:

Cultural Activities:

Cultural affairs aim to build up the cultural side of the students and reinforce the
national and social knowledge through organizing cultural conferences that expand
the students’ knowledgeable, scientific, and practical perception that makes them
interact positively with the international and civilizational development.
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Section Four: Student Affairs Deanship

The deanship of student affairs is responsible for offering students’ activities and
events that focus on building the students’ personalities behaviorally, cognitively,
and professionally. And also it provides all tasks related to it which helps to create an
attractive environment at campus that encourage students’ successful achievement.
The programs of the deanship of student affairs are considered one of the most
significant channels that gives the opportunity to students to communicate and
interact with their colleagues in other universities inside and outside the city.

The deanship includes:
1. Students’ Facilities:

Food Service:

It includes providing tea parties and meals with various student activities, and it also
provides low cost meals for students at campus cafeterias. It shows also a positive
reaction to the students’ comments and recommendations about food service.

Student Counseling and Advising:

Student counseling and advising program aims to provide advice and guidance to
students and help them to overcome learning obstacles. And it includes: freshmen
orientation and guidance, preparation of programs that help the students to choose
an appropriate specialization, and disciplinary committees.

- 26 Student Handbook



1. copy of the High School Certificate (with the original one provided for
verification).

2. copy of the ldentification Card (with the original one provided for
verification).

Important Instructions

e Submission through the electronic gateway and interviews do not mean
acceptance, as it is subject to the measures stated above.

e Candidates’ failure to complete any submission procedures will exclude them
from competition.

e Candidates are committed to carry a temporary identification card during all
admission and registration stages — this card will be provided when attending
the interview.

e The temporary ID card will be replaced with a permanent one upon the
commencement of study.

e Candidates will be informed about the results through the means of
communication provided by them in the initial application.

e Candidates must write her full name in Arabic in the same form that appears on
the High School Certificate.

e Candidates attending interviews are requested to complete all documents.
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Fifth: Admission Rules.

Admission at King Saud bin Abdulaziz University for Health Sciences is based
on a number of criteria by which applicants’ eligibility is determined. These
criteria consider the weighted percentage of the applicants’ cumulative
percentage at high school, achievement exam, and aptitude exam according
to the following weights:

e Accumulative percentage of high school certificate grade = 30%
e Aptitude Exam grade = 30%
e Achievement Exam grade = 40%

The Weighted Percentage required for admission will be calculated as
follows:

Weighted Percentage = (High school GPA x0.30) + (score on the Aptitude
Exam x 0.30) + (score on the Achievement Test for Science Colleges (Tahsili)
x 0.40)

An example on how to calculate the Weighted Percentage is as follows:

e |f an applicant’s high school GPA is 95%, their score on the Aptitude Exam
is 85%, and their score on the Achievement Test is 80%, then the Weighted
Percentage = (95% x 0.30) + (85 x 0.30) + (80 x 0.40) = 86.

e Having determined the prospective candidates, they will be invited to attend
interviews, the details of which are communicated via emails. Candidates are
requested to provide the following documents:
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3. Identify all of the available programs in the four universities and their entry
requirements.

4. Apply in the four universities and sort priorities when choosing the
programs that conforms to the universities’ entry requirements.Admission
is competitive in programs.

5. Clarity and transparency in the admission process, and to ensure fair and
equal opportunities for all in accordance with the approved acceptance
criteria for each specialty.

Electronic application system for male and female students in Jeddah and
Alahsa:

Electronic application system saves time and effort without the need to attend the
universities campuses. Also, the system aims to facilitate administrative procedures
associated with university applications. It ensures equal opportunities to accept all
applicants and helps them to identify suitable alternatives in case of unavailability
of university seats. Application procedures are done electronically and through the
university’s site. This requires:

¢ Reading the terms and regulations of the university before filling the application
form which is available on the website.

e Taking into account the accuracy of the information when filling out the form
and not to overlook any of the fields to ensure the entry of competition.

e Download the data by pressing send key after completing successfully.
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5. The applicant must pass the Placement Exam.
6. The applicant must pass the personal interview and the medical examination.
7. The accepted student must join the university on a full-time basis.

Application Deadlines :

- Admission begins in the second semester; admission gate opens
in the middle of the first semester, deadline to be posted it on the
university website www.ksau-hs.edu.sa, Twitter and Facebook.

Fourth: How to apply for the university

Unified electronic admission for students in Riyadh:

It was agreed between the public universities in Riyadh (Princess Nourah bint
Abdulrahman University, Al- Imam Muhammad bin Saud Islamic University, King
Saud University, King Saud bin Abdulaziz University for Health Sciences) to unify the
admission procedures through the establishment of a unified portal for male students
on http://rbu-admit.edu.sa and a unified electronic portal for female students on
http://rgu-admit.edu.sa. The aim of this step is to:

1. Facilitate and unify the admission procedures in order to save students’ time
and effort from coming to universities campuses and to avoid duplication
in data entering.

2. Increase the number of actual admissions in universities by not repeating
the accepted students in more than one university and to reduce waste in
university seats because of withdrawals.
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- Applicants in Al-Asha (for Applied Medical Sciences and Nursing
colleges) full admission form posted on university website http://www.
ksau-hs.edu.sa .

Application Deadlines :

- Admission begins soon after the announcement of high school
and QIYAS “test held by National Center for Assessment in higher
Education™ results, deadline to be displayed on university website
http://www.ksau-hs.edu.sa, Twitter and Facebook.

Third: Stream Il Medicine (Riyadh / Jeddah)

Male & Female

KSAU-HS considered as the only University who provides the opportunity
to study B.S. Medicine for Bachelor graduates in (Science, Applied
Medical Science or Pharmacy).

Admission requirements:

1. The applicant must be a Saudi national.

2. The applicant must have a Bachelor’s Degree in Science, Applied Medical
Science or Pharmacy from a recognized university.

3. The applicant must be a recent graduate; date of the degree must not exceed
5 years.

4. The cumulative GPA in the BA must not be lower than “Good”.
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Al-Ahsa :

- Direct admission in both Applied Medical Sciences and Nursing
Colleges.

Admission requirements for high school graduates (female):

1. Applicants must be a Saudi national.
2. Applicants must have a scientific secondary school certificates with a grade no
less than 90 %.
3. For Medicine, Applied Medical Sciences, Dentistry and Pharmacy colleges, to
be freshly graduated.
4. For Nursing College, Certificate must have been obtained within three years
before application.
5. Degree in QIYAS a test held by National Center for Assessment in higher
Education.
6. Applicants must complete the National Admission Examination for colleges.
7. Applicant must join the university on a full-time basis.
8. Admission form:
- Applicants in Riyadh (for Medicine, Applied Medical Sciences, Dentistry,
Pharmacy and Nursing Colleges) full Admission form posted on unified
admission website http//:rgu-admit.edu.sa.

- Applicants in Jeddah (for Medicine, Applied Medical Sciences and
Nursing colleges) full admission form posted on university website
http://www.ksau-hs.edu.sa
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7. Applicants must pass the interview, medical examination, and all requirements
at the application time.

Application Deadlines :

Admission begins soon after the announcement of high school and QIYAS
“test held by National Center for Assessment in higher Education™ resullts,
deadline to be displayed on university website http://www.ksau-hs.edu.sa,
Twitter and Facebook.

Second: Admission of High-school Students (female - Stream |):

Riyadh :

- Corresponding Admission standards for Medicine, Applied Medical
Sciences, Dentistry, Pharmacy colleges. (Competition for these
specialties based on pre-professional year GPA, the applicant’s
choice and available seats).

- Nursing College track for nursing specialty.

Jeddah :

- Corresponding Admission standards for Medicine and Applied
Medical Sciences Colleges.

- Nursing College track for nursing specialty.
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(The admission is competitive between the applicants according to their GPA at the
end of the first preparatory year and then the applicant’s choice and the availability.)

Alahsa:

The admission track is unified for only the College of Applied Medical Sciences.

(The admission is competitive between the applicants according to their GPA at the
end of the first preparatory year and then the applicant’s choice and the availability.)

Admission Requirements for High-school graduates (male):

1. Applicants must be a Saudi national.

2. Applicants must be a recent graduate.

3. Applicants must have scientific secondary school certificates with a grade not
less than 90%.

4. Applicants must obtain the certificate from National Center for Assessment in
Higher Education (Qiyas).

5. Applicants must complete the National Admission Examination for Health
Colleges.

6. Fillin the form of application.

o According to applicants for Riyadh campus, application form is
available in the admission website http://rbu-admit.edu.sa

o According to Applicants for Jeddah and Alahsa campuses, the
application form is attached in the university website http://www.
ksau-hs.edu.sa
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Section Three:
Deanship of Registration and Admission (DRA)

The Deanship of Registration and Admission (DRA) clarifies the university and its
colleges, study rules, and systems. It also takes the responsibility to enlighten the
students with registration methods, examinations systems, and vacations and
holidays. DRA prepares records and final results according to the students’ GPA. It
issues graduation certificates, studying calendar cards, and it also supervises all the
matters regarding to students graduation.

Admission to the colleges of the University:
First: Admission of High-school Students (male- Stream I):

Riyadh:

The admission track is unified for the following colleges: College of Medicine, College
of Dentistry, Pharmacology, Applied Medical Sciences, Public Health, and Health
Information.

(The admission is competitive between the applicants according to their GPA at the
end of the first preparatory year and then the applicant’s choice and the availability.)

Jeddah:

The admission track is unified for the following colleges: College of Medicine and
College of Applied Medical Sciences.
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quality of the nursing profession, and enhance nursing practice based on evidence
which is characterized by a high level of quality, cultural fit. It also meets the health
care needs of the community as a whole through scientific research, education and
the provision of services, and enhance cooperation between people with different
disciplines to improve the knowledge for nursing and health care trails. Furthermore,
it contributes to create a positive community look for the nursing profession by
raising awareness of the extent of the contributions of the nursing profession in the
health care field.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).
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care, community, and private practice settings. Within the context of this broad
aim, the program is designed to prepare graduates with in-depth, evidence-based
knowledge and intellectual skills in Clinical Nutrition to encourage the development
of autonomous advanced dietetics practitioners and researchers.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor of Cardiovascular Technology

This certificate is awarded by the College of Applied Medical Sciences, to provide
specialists in cardiac catheterization in the field of diagnosis and treatment. Students
spend five years, including two years preparatory, followed by two years to the study
of basic and advanced cardiac catheterization and modern heart science. Students
graduate after the completion of four years followed by a year of training (12 months)
at King Abdul-Aziz Medical City, or any other facility as approved by the university.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor of Nursing

This certificate is awarded by the College of Nursing and offers this program in the
three colleges of nursing in Riyadh, Jeddah and Al-Ahsa. The approach includes
courses with practical exercises and clinical applications at the King Abdul Aziz
Medical City and centers of primary medical care. The program aims to provide
a high level of education in the undergraduate to be a gateway to improve the
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Bachelor of Radiology Sciences

This certificate is awarded by the College of Applied Medical Sciences. The program
focuses on patient care procedures, the ethics of the medical profession, radiation
biology, medical terminology, physiology, and pathology. The program also includes
a comprehensive clinical training on the operation of complex equipment and
devices, and the study of X-rays. It also includes education and other diagnostic
imaging techniqgues, including computed tomography, magnetic resonance imaging.
Radiologists work closely with radiological consultants, and other physicians, and
they have a vital role on medical teams, also in several departments at the hospital,
including surgery, oncology, pediatric, and outpatient clinics.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor of Science in Clinical Nutrition

This certificate is awarded by the College of Applied Medical Sciences. The Clinical
Nutrition program (CNP) at the College of Applied Medical Sciences (CAMS) is
a clinically focused program that integrates biomedical and nutrition sciences to
develop a deep understanding of clinical nutrition therapy. The College adopted
(with modifications) the Clinical Nutrition program of The University of Oklahoma in
the USA. This program expands the knowledge of the biochemical basis of human
nutrition as it relates to health, disease and disease prevention.

It aims to train dietetic professionals in the methods, implementation and interpretation
of nutrition science. Also it prepares them for future careers as dietitians in health
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* An outcome evaluation to ensure that the goals are being met and/or
make changes to the intervention plan.

Occupational Therapy services may include comprehensive evaluation of the client’s
home and other environments (e.g., workplace, schools), recommendations for
adaptive equipment and training in how it is used, and guidance and education for
family members and caregivers. Occupational therapy practitioners have a holistic
perspective, in which the focus is on adapting to the environment that fits the person.
The occupational therapist is an integral part of the therapy team.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor of Science in Anesthesia Technology

This certificate is awarded by the College of Applied Medical Sciences. The
anesthesia Technology program aims to graduate specialists in basic and advanced
clinical procedures, which help the anesthesiologist in providing safe and effective
care for those who are under anesthetic.

The anesthetist works in multiple clinical areas, such as operating rooms, and the
unity of diagnostic and therapeutic radiology, intensive care units and emergency
rooms, and one day surgery units on an outpatient basis. The anesthetist provides
the highest level of care venous catheters for all patients, children and adults.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).
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training and practical applications of scientific principles dealing with mathematical
concepts to collect samples and conduct tests on the preparation of reports and
interpretation of the results on tissue

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

The Clinical Laboratory Sciences program at KSAU-HS is dedicated to enhance
the society health and well-being by graduating highly professional, skilled, ethical
and most competent clinical laboratory technologists committed to life-long learning
through dissemination of knowledge with creative research in practice, and provision
of educational and collaborative opportunities to academic and health community.

Bachelor of Science in Occupational Therapy

This certificate is awarded by the College of Applied Medical Sciences. The
occupational therapist helps people across the lifespan participate in the things they
want and need to do through the therapeutic use of everyday activities (occupations).
Common occupational therapy interventions include helping children with disabilities
participate fully in school and social situations, helping people recover from injury
to regain skills, and providing support to older adults experiencing physical and
cognitive changes. Occupational therapy services typically include:

* An individualized evaluation, during which the client/family and
occupational therapist determine the person’s goals.

* Customized intervention to improve the person’s ability, activities, and
reach established goals.
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model for emergency medical services education. Most of EMS programs around
the world follow a traditional curriculum and a few of them use case-based curricula.

Although problem-based learning is well established, the method of teaching in the
medical field is fairly new in EMS programs. Our college, along with several other
worldwide programs has adapted this method of teaching in EMS programs. The
curriculum is community-oriented and uses teaching and learning strategies that are
student-centered.

The College adopted (with modifications) the EMS program of Flinders University
in Australia with the intention of promoting the standards of EMS at national and
international levels. The college avalils itself of educational potentials in the existing
health faculties in NGHA to train students properly and for access to high-quality
research. This ensures cost-effective and efficient use of national resources to
promote research that enhances the standard of health care provided to the citizens
of the Kingdom of Saudi Arabia.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor of Clinical Laboratory Sciences

This certificate is awarded by the College of Applied Medical Sciences, and this
program has been adopted from the University of Arkansas in the United States.

The program includes a number of scientific courses from various disciplines related
tests laboratory such as microbiology, biochemistry, and hematology, also includes
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Bachelor in Respiratory Therapy Program (RT)

The Bachelor of Science degree program in Respiratory Therapy provides students
with an exceptional education to prepare for a rewarding professional career as
advanced Respiratory Therapy practitioners, as well as to provide a foundation
for leadership in management and supervision, education, research, and clinical
specialization

This program prepares students to provide professional respiratory care in health
care settings ranging from the emergency room to the patients’ homes. It also
provides the necessary knowledge and skills to begin clinical practice and promotes
continual career growth.

A Respiratory Therapist is a member of the health care team who takes care of
patients with respiratory problems by participating in diagnosing and managing
specific patient cases. Moreover, the respiratory therapist is involved in prevention
and health promotion programs for individuals and society.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Emergency Medical Services Program (EMMS)

The Emergency Medical Services Program (EMMS) is the first BSc program in the
Kingdom that was initiated to qualify National Saudi Paramedics according to the
International High Standard. The program seeks to fill the wide gap of this especially
in relation to other emergency healthcare manpower and promote a state-of-art
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healthcare system resources and to promote health improvement and disease
prevention within the field of pharmaceutical care.

Considering the current trend for curriculum revision of medical education, the
pharmacy education has evolved from providing drugs and drug products to
specialists in drug therapy. This evolution in the pharmacy profession towards the
provision of patient-focused pharmaceutical care requires a high level of clinical
knowledge and skills on the part of practitioners. The main activity of Pharm. D.
Program will be the clinical experiences for the pharmacist, and integration of basic,
clinical, and research sciences throughout the program.

The program will last for six (6) years (2 pre-professional years, 3 professional years,
and 1 internship year).

Bachelor of Public Health and Health Informatics

This certificate is awarded by the College of Public Health and Health Informatics, and
this program established in order to produce graduates who have the professional,
technical and human skills to help them compete in the labor market in several
areas, especially the field of e-health, to accommodate the growing needed in the
field of health information systems. It is expected that graduates of this program will
contribute to occupy important functions in the field of various information and private
health ones as well as working in the public and private health care systems, and
administrative, planning, implementation, and provide solutions to all the obstacles
related to the design and implementation of health informatics.

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).
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methods of medical education through the integration of basic and clinical sciences.
The curriculum is centered on problem based learning, through a series of successive
and ongoing sessions, allowing students with opportunities for direct contact with
patients and dealing with the treatment of conditions since the first year as well as
familiarizes them and their awareness of the importance of medical education for
their careers in the future.

The program will last for (7) years (2 pre-professional years, 4 professional years,
and 1 for training and clinical application).

Bachelor in Dentistry

To prepare students in the art and science of Dentistry in an academic setting that
fosters excellence in education, research and compassionate patient care. The
College graduate should develop the knowledge, skills and attitude that will enhance
the health of the Saudi population and contribute to the advancement of dentistry.

This certificate is awarded from the College of Dentistry, and this program is in
agreement with the College of Dental Surgery in Baltimore University, Maryland, USA

The program will last for (5) years (2 pre-professional years, 2 professional years,
and 1 for training and clinical application).

Bachelor in Clinical Pharmacy

The College of Pharmacy, KSAU-HS, prepares pharmacists to provide patient
centered, population-based care that ensures optimum medication therapy
outcomes emphasizing patient safety. In addition, graduates will be able to manage
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Section Two: Undergraduates programs

The Pre-Professional Program

The Pre-Professional Program at KSAU-HS aims at preparing high school graduates
to pursue professional studies in health sciences. It equips them with the language
skills essential for studying and communicating in the English language medium.
Furthermore, it moves the students from high school didactics and passive learning
into university student-centered education, and introduces themto the basic concepts
of general and medical sciences that are necessary for higher-level education in the
health sciences.

All KSAU-HS students have the same study plan in their first three semesters. In the
fourth semester, students start taking courses closely related to their health science
specialties.

Courses in this program cover intensive and advanced English, Arabic language,
Islamic culture, biology, general and organic chemistry, physics, biochemistry,
biostatistics & EBM, behavioral sciences, computer applications health informatics,
anatomy & physiology, principles of diseases, basic pharmacology, health profession
education, medical ethics & patient safety

Bachelor of Medicine and surgery

This certificate is granted by medical schools, the program has been put together
in collaboration with the University of Sydney, Australia, and characterized by using
optimal information technology, and its dependence on multiple and sophisticated
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¢ Four Colleges Buildings: Medicine, Applied Medical Sciences, Nursing, Science
and Health Professions. Additionally, it also hosts Postgraduate Studies
buildings, Clinical Skills Improvement Centre and information Centre.

¢ A residential Area which is fully equipped with services such as, entertainment
and sport venues.

Alahsa Campus

e Prince Muteb bin Abdullah bin Abdulaziz, the Minister of National Guards
opened Alahsa campus on Monday, 27 of October, 2014/ 3 of Muharram,
1436 Hijri.

¢ Alahsa campus was designed in accordance with the surrounding environment
and with the venues of King Abdulaziz Medical City. It Accommodates up
to three thousand students (Males/Females) with the capacity to expand its
accommodation in the near future.

Campus Buildings

e Administrative building, the conference center, management offices, spacious
Lecture Hall, a library and a food court.

e Three Colleges Buildings: Applied Medical Sciences, Nursing, Science and
Health Professions. Additionally, it also hosts Postgraduate Studies buildings,
Clinical Skills Improvement Centre and information Centre.

e A residential Area which is fully equipped with services such as entertainment
and sport venues.

- 6 Student Handbook



e Deanship of postgraduate, Clinical skills improvement centre, IT main building
to manage, process and save data.

e Residential Area which consists of apartments, Villas, residential units
fully equipped with all services; including medical care centres and sport,
entertainment venues and logistic centres and three mosques.

e All campus venues were connected using an advanced shuttle services
consisted of 12 station spread around the campus providing access to
entertainment centres, Academic Centres, campus venues to the southern
side connecting to the Medical City where Medicine and Nursing Colleges for
females are located.

¢ A residential Area which is fully equipped with services such as, entertainment
and sport venues.

Jeddah Campus

e Prince Muteb bin Abdullah bin Abdulaziz, the Minister of National Guards
opened Jeddah campus on Wednesday, 26 of August, 2015/ 11th of Thu al
Quadah, 1436 Hijri.

¢ Jeddah campus was designed to be paralleled with the venues of King Abdulaziz
Medical City. It accommodates up to four thousand students (Males/Females)
with the capacity to expand its accommodation in the near future.

Campus Buildings

¢ Administrative building, the conference center, management offices, Deanship of
Acceptance and Registration, Students’ Affairs, Libraries and Main Celebration
Hall.
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University Campuses

His highness, King Abdullah bin Abdulaziz, The Custodian of the Two Holy Mosques
(may Allah be merciful to him) established and laid the foundation for the three university
campuses in Riyadh, Jeddah and Alahsa in 2008 A.D/ 1429 Hijri. Those campuses
were built to be the best international standards for educational institutions.

Riyadh Campus

Under the patronage of The Custodian of the Two Holy Mosques, King Abdullah
bin Abdulaziz, Prince Muteb bin Abdullah bin Abdulaziz, the Minister of National
Guards opened the Main campus in Riyadh on Tuesday, 23rd of April, 2013/ 13th
of Jumada 2nd, 1434 Hijri in the conference center in the Main Campus in Riyadh.

e The main campus in Riyadh is located by King Abdulaziz Medical City on a
spacious land estimated of 6 million square meters.

e The Campus currently accommodates ten Thousand students with the capacity
to expand its accommodation in the near future.

Campus Buildings

¢ The Administrative building which s elegantly designed in the Islamic architecture
style, where its connected to the conference centre which can accommodate
more than 1500 people in its spacious halls.

e Seven Colleges buildings: Medicine, dentistry, Pharmacology, Public Health
and Health technology, Applied Medical Sciences, Nursing, Science and Health
Professions. All Colleges have three levels building all of which were designed
to be a part of an architectural organization.
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Strategic Goals:

1. Bring KSAU-HS national and international recognition by continuously enhancing
academic programs that create highly competent healthcare professionals and
engaged citizens.

2. Strengthen health sciences research and scholarly activities that are nationally
relevant and internationally competitive.

3. Create and facilitate university-wide involvement in services that promote
community health and engage in social responsibility.

4. Enhance the internal quality assurance system to ensure the sustainability of
quality assurance processes and achieve the required accreditation in a timely
manner.

5. Attract, recruit, and retain highly qualified faculty and other personnel, and
provide opportunities for professional enhancement.

6. Consolidate the integrations of Medical Cities, the University, and the Research
Center to reach the status of a unified health system.

7. Fortify the financial foundation of the university.

8. Foster administrative performance that facilitates timely decision-making and
efficiency at all levels of the institution.

9. Enrich the quality of campus life and sense of community.
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Core Values:

e Ethical behavior: honesty, respect, fairness and compassion
Teamwork: collaboration and cooperation

Accountability: fulfilling duty

Transparency: acting with clarity

Excellence: commitment to quality performance, innovation and creativity

Objectives:

1. To offer innovative undergraduate and postgraduate health education programs
that meet the highest international standards in an intellectually rich student-
centered environment.

2. To create highly competent healthcare professionals who think critically,
communicate effectively, maintain Islamic values, respect societal perspective,
and promote exemplary citizenship.

3. To use the rich expertise and resources of affiliated clinical institutes and service
activities to improve the health status and wellbeing of society.

4. To foster a strong research culture within the University.

5. To be a public-spirited and internationally engaged institution that is highly
regarded for its distinctive contributions and services to Saudi society and the
international community.
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Section One: University Establishment

Establishment:

It is a public university recognized by the Ministry of Education in the Kingdom
of Saudi Arabia for its graduate and post-graduate programs. The university was
formally established in 2005 under the umbrella of the National Guard and the Ministry
of Higher Education as a result of the positive feedback from the postgraduate
programs in various medical fields that had been offered by the National Guard
Health Affairs (NGHA) since the mid-1980s. The advanced medical facilities at the
King Abdulaziz Medical Cities in Riyadh, Jeddah and Al-Ahsa proved to be the key
foundation for the successful inception of the university. The Custodian of the Two
Holy Mosques, King Abdullah bin Abdulaziz announced the establishment of the
King Saud bin Abdulaziz University for Health Sciences (KSAU-HS) in March 2005.
KSAU-HS’s main campus is in Riyadh with two additional campuses in Jeddah and
Al-Ahsa.

Vision:
To achieve global leadership in health professions education with commitment to
excellence in research, patient care, and community service.

Mission:
To provide high quality health sciences education, health-related research, and
community services that promote the health of society.
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